
For questions about Fire Fighter qualifications or testing, call the 
Fire Training at 972-744-5781. 

 

READ THIS INFORMATION PACKET THOROUGHLY BEFORE FILLING OUT 
THE APPLICATION 

 
NOTICE TO FIRE FIGHTER APPLICANTS 

 

To submit an application, please visit our website at www.cor.net.  Go to Employment Opportunities. You will 
be prompted to create an account. The Apprentice Fire Fighter posting will remain on the website until February 
27, 2026 @ 5:00 PM or until the maximum number of applicants has been reached. We do not accept resumes. 

 
The Fire Fighter exams will be administered at 8:00 AM on Saturday March 21, 2026, and 9:00 AM and 3:00 PM 
on Tuesday, March 24, 2026. It is important to note that seating and materials for each exam are limited to no 
more than 200 applicants per exam. 

 
All Civil Service Examinations will be given at the Renaissance Hotel, at 900 E. Lookout. Richardson, TX 75082, 
for applicants who have applied and meet the minimum qualifications. 

 
You must present your valid driver’s license or other unexpired government issued photo ID to gain 
admittance to the exam.  

 
You may only test at your assigned examination time. Applicants not in line at the assigned 8:00 AM, 9:00 AM 
or 3:00 PM exam time will not be allowed to test. Arrive early to ensure that you can be signed-in so that the 
test can begin at the appropriate time. 

 
The written testing process takes approximately three hours. Do not bring hats, phones, headsets, smart 
watches, or any other electronic devices into the test site with you. 

 
If you are requesting a reasonable accommodation for a disability, the request, type of accommodation desired 
for the testing process, and documentation including a recent written diagnosis from a medical doctor or 
psychologist will be required. This information must be emailed to Careers@cor.gov  by 5:00 PM on March 16, 
2026. The documentation must be accompanied by a working phone number and e-mail address where the 
applicant may be reached to discuss his or her accommodation request. 

NOTICE TO VETERANS 
 

A five-point veteran's preference will be added to passing scores when a copy  of the DD-214 (Member-4), 
indicating an honorable discharge and at least one-year active military service, is emailed to Careers@cor.gov  
by 5:00 PM on March 16, 2026. If your DD-214 is submitted past the deadline or does not have a designation of 
honorable discharge or 1 year of service, it will not be considered for the five additional points. 

NOTICE TO ALL APPLICANTS 
 

The City of Richardson is not affiliated with any third-party test preparation companies. Please take caution 
when purchasing any study materials that appear to be associated with the City of Richardson. 

 
 

 
 
 
 
 
 
 
 
 

http://www.cor.net/
mailto:Careers@cor.gov
mailto:Careers@cor.gov
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CITY OF RICHARDSON 
DEPARTMENT OF HUMAN RESOURCES AND CIVIL SERVICE 

GENERAL INFORMATION REGARDING EMPLOYMENT AS A  
                                        FIRE FIGHTER 

 
 

QUALIFICATIONS: 
 

A. Minimum 21 years of age by July 6, 2026 
B. High School diploma or G.E.D. certificate 
C. Current Class ‘C’ Driver’s License or higher 

  D. Preferred, but not required: Certified Texas Department of State Health Services Paramedic by written test       
date. Paramedics who pass will be moved to the top of the candidate eligibility list. Please email all EMS 
certifications to Careers@cor.gov. Deadline to submit certifications:  Monday, March 16, 2026. 

PROCESS: 
 

A. The written examination must be completed with a minimum passing score of 70 
B. Physical Performance Assessment 
C. Computer based Job match assessment 
D. Formal Interviews 
E. Successful completion of drug test, polygraph, and background investigation 
F. Executive Chief interview 
G. Physical Examination by a City appointed Physician 

 
Applicants with the highest-ranking scores on the written examination will be assigned a time for the Physical 
Performance Assessment (PPA) starting at 8:00 AM on Saturday, April 11th or at 8:00 AM on Sunday, April 12, 
2026, at the Richardson Fire Department Training Center located at 1621 East Lookout Drive. After the PPA, 
passing applicants will take a computer-based Job match assessment held at the Fire Training Center. Formal 
interviews will then be scheduled for those remaining top applicants. Following formal interviews, the passing 
applicants will then schedule drug screens, polygraphs, and background investigations with the Fire Prevention 
Division. The Executive Chief interview will be the last phase. Each phase of the hiring process must be passed 
prior to completing the next phase. The applicants that receive a job offer will then be sent for a physical 
examination and drug screen by the city appointed physician. 

 
BACKGROUND INVESTIGATION: 

 

A thorough background investigation is conducted on all applicants by the Fire Prevention Division. Any 
misrepresentation or omissions on the application will be grounds for rejection or future dismissal, if hired. 

 
SALARY INCREASES BASED ON MERIT: 

 

Starting salary will be based on certification and experience level: 
Certified FF/Paramedic (able to be credentialed in TX) with experience from a paid Fire Department $81,475-$94,372 DOQ 
Texas Department of State Health Services Certified Paramedic Only $77,198 Annually 
No Certifications $77,198 Annually 

There are monthly additional pays that can be earned listed below under employee benefits. 

HOURS: 
 

A normal duty week is 56 hours (48-hour shift, 96 hours off). However, employees may be assigned to any 
duties at any time that may require an alternate work schedule. 
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CLOTHING AND EQUIPMENT: 
 

The Richardson Fire Department furnishes uniforms and protective equipment. 

TRAINING: 
 

All candidates will be required to do one or more of the following: 
A. Successfully complete all EMS related training to be credentialed under the Richardson Fire 

Departments Medical Control as a paramedic. 
B. Successfully complete a fire recruit academy and be certified as a structural firefighter by the 

Texas Commission on Fire Protection. 
C. Additional job training will occur based on the needs of the department. 

 
EMPLOYEE BENEFITS: 

 

A. VACATION: 

Length of Service Accrual Rate 

0-13 years 4.615 hours per pay period 

14 +  years 6.1538 hours per pay period 
 

B. SICK LEAVE: 
 

Employees earn 4.615 hours each pay period with unlimited accrual. The accrual begins during first pay 
period. 

C. HOLIDAYS: 
 

The following days will be observed as legal holidays for all City employees: New Year's Day - January 1st; 
Martin Luther King Day – Third Monday in January; Memorial Day - Last Monday in May; Independence 
Day - July 4th; Labor Day - 1st Monday in September; Thanksgiving Day - 4th Thursday in November; Day 
after Thanksgiving Day - 4th Friday in November; Christmas - December 25th. At the discretion of the City 
Manager, a floating holiday will be designated for September 11th. One Personal Holiday is given each 
year, to be used at any time. 

D. MEDICAL, VISION AND DENTAL INSURANCE AVAILABLE 

E. LIFE INSURANCE PROGRAM PROVIDED 
 

F. SOCIAL SECURITY 
 

G. LONG TERM DISABILITY INSURANCE PROVIDED 
 

H. RETIREMENT PROGRAM: 7% of full salary withheld; two-to-one matching by the City upon retirement 
through Texas Municipal Retirement System. 5-year service time to become vested. 
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EMPLOYEE BENEFITS (Continued): 
 

I. LONGEVITY: $8.00 per month for each full year of service completed, following the first year of hire. 
 

J. ADDITIONAL PAY: Fire Certification: $900-1500 annually, Education pay: $900-1800 annually, Language 
pay: $1200-1800 annually, Paramedic Patch: $960-1800 annually, Ambulance pay: $80 per shift, and 
fitness pay of up to $1,000 per year.  

 
K. MUNICIPAL CIVIL SERVICE SYSTEM PROMOTIONS: Based on education, seniority, and examination. 

 

WARNING 
 
All applicants for Fire Fighter positions must successfully complete a Physical 
Performance Assessment, regardless of their age. A description of this course is 
attached for your information. 

 
The City of Richardson has no method to verify the physical condition of any 
applicant prior to taking the Physical Performance Assessment. 

 
Applicants with actual or possible conditions of any nature that could be 
aggravated or that could endanger their health or physical welfare should: 

 
1. Contact his/her own physician prior to taking the Physical Performance 

Assessment as to the medical advisability of taking such examination. 
 
and/or 

 
2. Withdraw from completing the Physical Performance Assessment if 

any health factor could endanger his/her physical condition. 
 
The City of Richardson, its agents and employees do not assume any responsibility 
for your health condition or the effects that the Physical Performance Assessment 
process could have relative to your health condition. 
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PHYSICAL PERFORMANCE ASSESSMENT (PPA) 

Participants shall wear a helmet, gloves, and a 25 lb. weighted vest for all events. 

UNTIMED TASKS: 
 

1) The applicant will climb to the top of an aerial ladder extended to 100 feet at a 70-degree angle. Then, they 
will look down and wait to be acknowledged by the proctor before descending. 

2) The applicant will crawl 110 feet through a 36-inch confined space tunnel. 
 

TIMED TASKS: 
 

1) The applicant will lift and carry a high-rise fire hose load, with a nozzle, to the 3rd floor of the drill tower and 
place it on the floor in a designated location. 

 
2) The applicant will move to the 3rd floor balcony rail and hoist a 50-foot section of 3 inch rolled hose attached 

to a rope up to the 3rd floor and place it on the balcony floor. You must use a hand-based technique to hoist 
the rolled hose without leaving the balcony. 

 
3) The applicant will pick up and carry the high-rise fire hose load back down to the ground floor placing it in a 

designated location. 
 

4) The applicant will move to the Kaiser sled machine and drive the weight, using a sledgehammer, the full 
length of the sled. 

 
5) The applicant will proceed to the hose drag and drag a charged attack hose line, with nozzle, 100 feet. 

 
6) The applicant will proceed to the rescue drag and drag the 165 lb. rescue dummy 100 feet. You must walk 

backwards and both hands must be always on the dummy. 

 
*The timed tasks must be completed within the current Fire Department standard of 6 minutes* 

 
NOTE: 

• Candidates are encouraged bring their own leather or cloth gloves that cover their 
entire hands and fingers. 

• Candidates should wear appropriate/comfortable workout type clothing and footwear. 
• All shirts must cover the upper body. 
• Pants shall be shorts or long pants. Shorts must be of sufficient length to allow the 

wearer to bend and squat in an appropriate manner. 
• No offensive logos will be permitted. 
• It is suggested that you bring a personal towel. This is an outdoor event so be prepared 

for all types of weather. 
• Only the candidate will be allowed in the building or at the Fire Training Center for 

either the practice or the official Physical Performance Assessment. 
• Water will be provided for those testing. 
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IMPORTANT NOTICE FOR ALL APPLICANTS 
 
Practice Physical Performance Assessment (PPA): 

 
• Tuesday March 31, 2026  from 4:00 PM to 9:00 PM 
• You must present your valid driver’s license to sign the Liability Waiver 
• A practice session is not required but is available to applicants that passed the 

written exam. This allows the applicant to familiarize themselves with the 
equipment and the procedures. 

• The practice PPA will be held at the Richardson Fire Department Training 
Center located at 1621 East Lookout Drive. 

• Participants must be in the registration line before 7:00 PM in order to 
participate in the practice PPA. 

 
Hiring Process Schedule: 

 

• 8:00 AM Written Exam – March 21, 2026 
• 9:00 AM and 3:00 PM Written Exam – March 24, 2026 

o Candidates not in-line at or before their assigned time will not be allowed to 
continue. 

• Physical Performance Assessments (PPA) will begin at 8:00 AM on either 
Saturday, April 11th  or Sunday, April 12th , 2026. 

o Candidates not in-line at or before their assigned time will not be allowed 
to continue. 

• Computer based job match assessment- after the PPA 
• Background packet due- April 13th – 17th , 2026. 
• Peer interviews- by appointment April 13th -17th , 2026 
• Backgrounds- April 20th – May 29th, 2026 by appointment 
• Executive Chief interviews-June 1st – 5th , 2026 by appointment 
• Job offers (in person)- June 8, 2026 
• Anticipated Start date – July 6, 2026 
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Wear appropriate attire for each phase: 
 

• Written Exam: Casual 
• Physical Performance Assessment: Appropriate/comfortable workout clothes, 

gloves, and athletic shoes (See note under PPA description for full details) 
• Computer based job match assessment: Same attire as the PPA 
• Formal Interviews: Professional 
• Backgrounds: Professional 
• Executive Chief interviews: Professional 

The following items will be required to turn in with your 
background check packet: 

• Copy of your Birth Certificate 
• Copy of your Social Security Card 
• Copy of your Driver’s License 
• Copy of your Texas EMS Certification showing the ID number 
• Proof of High School Diploma or G.E.D. 
• Military DD-214 (Member - 4), if applicable 
• Type 2, 3-year history, Driving Record 

See the Texas Department of Public Safety Website to 
order. 

https://dpsrecords.com/ 

Please allow yourself enough time to obtain the required 
information and be prepared to present these documents with 
your background packet. Some of the required information can 
take several weeks to retrieve. 

https://dpsrecords.com/
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If you are hired by the City of Richardson Fire Department, you 
will be required to provide the following on the date of the job 
offer: 

• Official transcripts from ALL colleges attended (NOTE: OFFICIAL 
transcripts are sealed in an envelope and MUST remain sealed.) 

• Immunization records from your doctor’s office, clinic, or school 
where you received childhood immunizations or any records 
showing if you have received the following:  

 MMR: Measles, Mumps, Rubella 
 Varicella 
 Tdap: Tetanus, Diphtheria, Pertussis 
 Hepatitis A Vaccines 
 Hepatitis B Vaccines 
 TB (PPD) screening 
 Influenza (flu) Vaccine 

If you have not received these required immunizations or do not have 
proper documentation stating such, then the immunizations will be 
provided upon hiring. 

 
Please allow yourself enough time to obtain the required 
information and be prepared to present these documents on your 
hire date. Some of the required information can take several 
weeks to retrieve. 
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Map to the City of 
Richardson Written Test 

Location 
 

 
• Park in Parking Garage 
• Bring your parking ticket with you for validation 
• Richardson Fire Department flags will indicate where to enter the building 

 
 
 
 
 
 

Renaissance Hotel 
900 E. Lookout Dr 
Richardson, TX 75082 
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Map to the Richardson Fire Training Center 

1621 East Lookout Dr., Richardson, TX 75082 
 
 
 

 

 

Training 
Center 

Training Center 
Access from Plano 

Rd. only 
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