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CITY OF RICHARDSON 
CITY PLAN COMMISSION MINUTES – DECEMBER 16, 2025 

The Richardson City Plan Commission met on December 16, 2025, at 6:00 p.m. in the 
Multipurpose Room #CH157 of the Richardson City Hall, 2360 Campbell Creek Boulevard, Suite 
525, Richardson, TX. 

MEMBERS PRESENT: Bryan Marsh, Chairman 
Kristen Schascheck, Commissioner 
Joe Quirk, Commissioner 
Nate Roberts, Commissioner 
Byron Purdy, Commissioner 

MEMBERS ABSENT: Jeremy Thomason, Vice Chairman 
Michael Keller, Commissioner 
Gary Beach, Commissioner 
Rebecca Poynter, Commissioner 

CITY STAFF PRESENT: Tina Firgens, Director of Development Services 
Andrew Bogda, Asst. Director of Dev. Services – Planning 
Derica Peters, Senior Planner 
Christine Ross, Planner II 
Anna Jo Castaneda, Executive Secretary 

BRIEFING SESSION 
Prior to the start of the regular business meeting, the City Plan Commission met with staff at 6:00 
p.m. to discuss and consider proposed amendments to the City Plan Commission By-Laws. The
presentation on amended by-laws included a discussion on the following topics:

• Removing the briefing session to optimize meeting efficiency and further affirm
deliberation is conducted during the regular business meeting

• Clearly defining the number of members that constitute quorum
• Updating meeting agenda posting requirements to reflect the minimum three business days

required by state statute change from the 89th Legislative Session
• Clarification related to agenda packets and submission of applications to match current

practices while providing flexibility to allow alternate submission methods in the future
• Allowance for study session and similar related agenda items to be posted on a regular

business meeting agenda
• Inclusion of references to special development plans and major modifications
• Inclusion of language that recommends commissioners voting in opposition to a motion to

state for the record the reasons why for the benefit of the public, staff, the applicant, and
City Council

• Allowance of staff to request continuance of public haring items
• Modifying the language related to public hearing notices to reflect state statute

The Commission also discussed and recommended the following additional revisions: 
• Meeting start time – recommended revising the business meeting start time from 7:00 p.m.

to 6:00 p.m.
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Exhibit �C�

Planned Development Standards

Richland Park Apartments

The property shall be zoned PD Planned Development for the A-950-M Apartment District 

and shall be developed in substantial conformance with Exhibit �B� attached hereto, and in 

accordance with A-950-M Apartment District, except as otherwise provided herein.

a. Building Regulations: Four (4) dwelling units minimum floor area to be below 700 

square foot requirement. Two (2) dwelling units minimum floor area to be 486 

square feet. One (1) dwelling unit minimum floor area to be 640 square feet. One 

(1) dwelling unit minimum floor area to be 693 square feet.

b. Height Regulations: Two (2) existing buildings are four stories in height, and three 

(3) existing buildings are three stories in height.

c. Area Regulations: The density will be 28 units per acre.

d. Front Setback: Existing (15 spaces) and new (3 spaces) parking placed within front 

setback.



 

 

 

 

  

2627 Tillar Street, Suite 131   817.377.3600 

Fort Worth, Texas 76107                      www.schwarz-hanson.com 

November 20, 2025 

 

 

 

Regarding: 

 

Richland Park Apartments 

951 Abrams Road 

Richardson, TX 75081 

 

 

To Whom It May Concern: 

 

 

We are proposing the rezoning of an existing apartment complex from R-Retail (Town of 

Buckingham) to PD Planned Development for the A-950-M Apartment District for the purpose of 

providing five (5) additional units in the existing Community Building. Sitework will be performed 

to provide additional site amenity points due to the indoor Multi-Use Court being utilized for new 

units. The existing Playground will be reduced to 900 square feet, and the two (2) existing Usable 

Open Spaces will be reworked to provide a second Playground to recoup the ten (10) amenity 

points that were lost. Eight (8) new parking spaces will be provided to meet the two (2) spaces 

per unit requirement. 

 

 

Sincerely, 

 

Eddie Cervantes 

Schwarz-Hanson Architects 



SITE PHOTOS ZF 25-23 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Community Building 

South Elevation 



SITE PHOTOS ZF 25-23 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Playground #1 – To Remain 

Indoor Fitness Center – To Remain 
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Indoor Fitness Room – To Be Removed 
Room (remaining) 



 

Notice of Public Hearing 
City Plan Commission  

 

Development Services Department ▪ City of Richardson, Texas 
2360 Campbell Creek Blvd, Richardson, Texas 75082 ▪ 972-744-4240 ▪ www.cor.net/zoningchange 

 

An application has been received by the City of Richardson for a: 

PD PLANNED DEVELOPMENT 

File No.: ZF 25-23 Richland Park Apartments 

Applicant: Eddie Cervantes, Schwarz-Hanson Architects 

Location: (See map on reverse side) 

Request: Consider and act on a request to rezone a 3.1-acre lot located at 951 
Abrams Road, on the east side of Abrams Road, on the south side of 
Buckingham Road from R Retail to PD Planned Development for the 
R-950-M Apartment District with modified development standards to 
accommodate the addition of up to 5 units in an existing multi-family 
development and other related site improvements. Owner: Tony Lin, 
RPAPT, LLC. Staff: Derica Peters 

The City Plan Commission will consider this request at a public hearing on: 

TUESDAY, JANUARY 6, 2026 
7:00 p.m. 

Richardson City Hall 
2360 Campbell Creek Boulevard, Suite 525 

Richardson, TX 75082 

This notice has been sent to all owners of real property affected by the zoning request and those who 
are within 200 feet of the request, as such ownership appears on the last approved City tax roll. 

Process for Public Input: Individuals attending the meeting in person will be allocated a maximum 
of 3 minutes to address the City Plan Commission to express whether they are in favor or oppose the 
request.  

Persons not attending the meeting who would like their views to be made a part of the public record 
may send signed, written comments, referencing the file number above, prior to the date of the hearing 
to: Dept. of Development Services, PO Box 830309, Richardson, TX 75083 or by utilizing the Public 
Comment Card at https://www.cor.net/PublicCommentForm. 

The City Plan Commission may recommend approval of the request as presented, recommend 
approval with additional conditions, or recommend denial.  Final approval of this application requires 
action by the City Council. 

Agenda: The City Plan Commission agenda for this meeting will be posted on the City of Richardson 
website the Saturday before the public hearing. For a copy of the agenda, please go to: 
http://www.cor.net/index.aspx?page=1331. 

For additional information, please contact the Dept. of Development Services at 972-744-4240 and 
reference Zoning File number ZF 25-23 

Posted and Mailed prior to: December 19, 2025 

https://www.cor.net/PublicCommentForm
http://www.cor.net/index.aspx?page=1331




Site Owner Address

1 410 PARK BEND DR AUTISTIC TREATMENT CENTER INC 11651 PLANO RD STE 100 DALLAS TX 75243-5232

2 402 PARK BEND DR LEIJA DAVID G & JUANA C 402 PARK BEND DR RICHARDSON TX 75081-5528

3 416 PARK BEND DR NGUYEN DAVID & KIM HA 416 PARK BEND DR RICHARDSON TX 75081-5528

4 406 PARK BEND DR LEWIS CHRISTOPHER 406 PARK BEND DR RICHARDSON TX 75081-5528

5 410 E BUCKINGHAM RD HCR MANORCARE PPTIES LLC PO BOX 10086 TOLEDO OH 43699-0086

6 414 PARK BEND DR ORR STEPHEN H & PAMELA S 414 PARK BEND DR RICHARDSON TX 75081-5528

7 412 PARK BEND DR CAMBERE KALEIGH NICOLE & JOHN 412 PARK BEND DR RICHARDSON TX 75081-5528

8 600 BUCKINGHAM RD RICHARDSON CITY OF TAX DEPT SUITE 101 411 W ARAPAHO RD STE 101 RICHARDSON TX 75080-4543

9 404 PARK BEND DR WANG XINSHU & XUEZHEN SU 404 PARK BEND DR RICHARDSON TX 75081-5528

10 400 PARK BEND DR ROWLAND JUDY K 400 PARK BEND DR RICHARDSON TX 75081-5528

11 410 E BUCKINGHAM RD WHITEHALL DEV CO 1701 N COLLINS BLVD STE 2250 RICHARDSON TX 75080-3575

12 408 PARK BEND DR ALZUBI JAMAL & NORMA LIFE ESTATE 408 PARK BEND DR RICHARDSON TX 75081-5528

13 951 ABRAMS RD MBP RICHLAND LLC 2727 LYNDON B JOHNSON FWY STE 324 DALLAS TX 75234-7478

14 925 ABRAMS RD MDA TEXAS LLC 925 ABRAMS RD RICHARDSON TX 75081-5037

15 1013 S GREENVILLE AVE GREENVILLE AVE CHURCH OF CHRIST 1013 S GREENVILLE AVE RICHARDSON TX 75081-5534

16 350 E BUCKINGHAM RD PSA INVESTORS ONE LP C/O PUBLIC STORAGE PO BOX 25025 GLENDALE CA 91221-5025

17 948 ABRAMS RD GREENVILLE AVENUE CHURCH OF CHRIST 1013 S GREENVILLE AVE RICHARDSON TX 75081-5534

18 336 LAVENDER DR RV DESIGN & DEVELOPMENT INC 5901 WESTON DR MCKINNEY TX 75070-4545

19 332 LAVENDER DR NEWLUX HOMES BUILDERS LLC 13111 N CENTRAL EXPWY #150 DALLAS TX 75243-0000

20 346 ABRAMS RD ABRAMS DEVELOPERS LLC STE 600 811 S CENTRAL EXPY RICHARDSON TX 75080-7452
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• Retaining the two-week introductory period for proposed bylaw changes. 

 

Regarding the absence of both the Chairperson and Vice-Chairperson, upon further review, while 

the Director can open the meeting, the Commission still needs to select a member of the 

Commission to preside over the meeting thus the bylaws have been edited as such, instead of the 

Director presiding over the meeting as a back-up.  (Article III. Section 3. Acting Chairperson) 

 

Legal Review Post December 16, 2025 Commission Meeting: 

 

Following the December 16, 2025 meeting, the City Attorney reviewed the bylaws and 

recommended additional edits to the bylaws, primarily for clarity, conciseness, and overall 

improved language.  However, there are some edits that address items of more significance which 

are summarized below.  If the City Attorney provided additional edits to the Commission’s 

feedback received on December 16, 2025, the City Attorney’s edits have been incorporated. 

 

• Edits to Article VII. Ethics, in particular the conflicts of interest section and references to 

ethical conflicts of interest.  This section has been edited for consistency with state statutes 

related to legal conflict of interests (Texas Local Government Code Chapter 171) and the 

City’s Code of Ethics.   

 

• Regarding tie votes, clarifying the need for subsequent motions and votes to resolve an 

item in the event of tie vote (due to motion failing). (Article V., Section 5., f. Voting) 

 

• Expanded information related to the composition of the Commission, including 

acknowledging membership representation from Councilmember Districts 1 through 4 

(consistent with the City Charter). (Article II. The Commission) 

 

• Clarifying all meetings are open to the public except for closed meetings in accordance 

with the Texas Open Meetings Act. (Article IV. Meetings) 

 

• Providing flexibility for the Commission to adjust the order of items on the posted agenda, 

during the meeting, if needed. (Article V., Section 3. Order of Agenda) 

 

• Providing clarification and consistency with the Comprehensive Zoning Ordinance 

regarding recommendations for denial, and whether the action is “with prejudice” versus 

“without prejudice." (Article V., Section 5., e. Recommendations) 

 

• Chairperson and Vice-Chairperson appointments by City Council; note that City Council 

can modify the appointment at any time and appointment is not limited to the term. (Article 

III., Section 1. Chairperson and Section 2. Vice-Chairperson) 

 

• Regarding petitions, this section has been omitted due to lack of clarity when submitted 

and regarding which application types this applies to; note that regarding any written 

protests received related to a zoning matter, the written protests shall be in accordance with 

state statute. (Article VI., Section 4. Petitions) 
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Initial Bylaw Amendments Proposed at December 16, 2025 Commission Meeting: 

 

As a reminder, starting January 2026 and following approval of the bylaws, the Commission will 

no longer be conducting a briefing session in advance of the regular business meeting in order to 

optimize meeting efficiency and to further affirm discussion or deliberation by the Commission is 

conducted during the regular business meeting.  The current bylaws address the current briefing 

meetings; therefore, changes to the bylaws are necessary as a result of this meeting format change.   

 

Below is a summary of the types of changes initially proposed for the Commission’s consideration 

at their December 16, 2025; amendments proposed are primarily related to offer clarity and 

consistency with administrative practices, including but not limited to the following items listed 

below.   

 

• Clearly defining the number of members that constitute quorum, due to the allowance of 

alternate members to serve in the absence of regular members.  As such, staff has proposed 

language to make it more clear to a lay person. 

 

• Updating meeting agenda posting requirements to reflect the minimum three business days 

given the recent state statute change from the 89th Regular Legislative Session. 

 

• Clarification related to agenda packets and submission of applications to match current 

practices but providing flexibility to allow for alternate submission methods following 

implementation of a land management software. 

 

• Allowance for study session and similar related agenda items being posted on a regular 

business meeting agenda. 

• Inclusion of references to special development plans since that is an application type 

allowed for in the Main Street/Central Expressway Form Based Code and Collins/Arapaho 

Form Based Code, in addition to being considered by the Commission. 

 

• Inclusion of references to major modifications since that is an application type allowed for 

in the West Spring Valley Corridor Planned Development District, in addition to being 

considered by the Commission. 

 

• Inclusion of language that addresses for members voting in opposition to a motion, it is 

recommended that the member state for the public record the reason(s) why the member is 

voting in opposition.  This is for the benefit of the public, staff, and the applicant, 

particularly should the applicant seek to correct a request for reconsideration by the 

Commission at a future date (where the Commission has final approval authority), or to 

address the Commission’s concern prior to City Council consideration. 

 

• Allowance of staff to request continuance of public hearing items, including but not limited 

to, due to correcting public notice related to consideration of an item, or providing 

information to the Commission that may not have been available at the time the agenda 

packet materials were distributed to the Commission. 

 

• For noticing of public hearing items, following state statute for consistency.  
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Requested Action: 

 

The proposed bylaw amendments are reflected in the attached documents (strike-through edited 

and clean versions).  Should the Commission accept the proposed bylaw amendments, then a 

motion for approval would be appropriate at the Commission’s meeting on January 6, 2026.  

However, in light of the additional edits received from the City Attorney, should the Commission 

have additional feedback for staff and seek additional edits, the Commission may delay action on 

the proposed amendments to their meeting on January 20, 2026.  Meeting format changes will go 

into effect at the meeting following adoption of the proposed bylaw amendments. 

 

Attachments:   

1. Proposed bylaw amendments – strike-through edited version 

2. Proposed bylaw amendments – clean version 
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Sec. 3. Acting Chairperson. 
 

The Acting Chair is chosen by the Director of Development Services or his/her designee from 

among the regular members in advance of the meeting and performs the duties of the Chair in the 

absence of both the Chair and Vice-Chair or their inability to act. In the absence of both the 

Chairperson and Vice-Chairperson at a Commission meeting, the members of the Commission 

present at such meeting shall select from one of its members to serve as the Chairperson for such 

meeting.  The Director of Development Services shall open such meeting to allow for the 

Commission to select the presiding Chairperson.  
 

Sec. 4. City Staff Support The Secretary. 
 

The Secretary is appointed by the Director of Development Services or his/her designee shall 

designate and is an employee of the City of Richardson to serve as a secretary for the Commission 

who shall.  The Secretary keeps/prepares keep and prepare the minutes of the meetings, keep and 

maintain the and records of the Commission, prepares meeting agendas, arranges for proper and 

legal notice of public hearings, prepares and distributes the meeting agenda packets, determines 

attendance in advance of each the meeting to confirm a quorum will be present, attends to the 

correspondence of the Commission, and performs other secretarial duties as assigned. 

 

ARTICLE IV.  MEETINGS 
 

Sec. 1. Open Meetings Act Notices. 
 

All meetings of the Commission shall be open to the public except for closed executive sessions 

authorized by state law. Notice and posting of All regular business meetings of the Commission 

shall be conducted made in accordance with Texas Government Code Chapter 551 (Texas Opening 

Meetings Act) of the Texas Government Code, as amended.  Citizens and interested persons are 

welcome to attend regular business meetings and briefing sessions of the Commission subject to 

maximum occupancy level for up to the room’s fire safety capacity.   

 

When speaking, members of the public should attendees observe the rules of order and decorum 

of the Commission must refrain from making personal, impertinent, speculative, and slanderous 

remarks and must preserve order, decorum, and good conduct.  Disruptive behavior Unauthorized 

comments and unruly behavior from the audience (e.g. stamping of feet, whistles, yells, applause, 

jeers, and similar demonstrations) should will not be permitted by the Chairperson. 
 

Sect. 2. Quorum. 
 

A simple majority of the all regular members (including alternate members designated by the 

Chairperson to serve as a regular member) in attendance at a meeting (minimum 4 out of 7) 

constitutes a quorum and is required to carry on briefing sessions and conduct a regular business 

meetings of the Commission.  In the event of the absence of a regular member’s absence, the 

Chairperson shall designate and appoint an alternate member to serve at such meeting constitute a 

quorum.  If both alternate members are present, the Chairperson may: designate an alternate 

member to serve as a regular member for all agenda items; or may designate one alternate member 

to serve as a regular member for a specific agenda item(s) and designate the other alternate member 

to serve as a regular member for a different specific agenda item(s).  Additionally, in the event two 
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member(s) has been designated by the Chairperson to serve. shall designate an appointed alternate 

member to fulfill the duties of the absence absent member; however, only a maximum of seven 

(7) members shall vote. 
 

Sec. 3. Order of Agenda. 
 

Items on the Commission’s agenda will be acted upon in the order in which they appear on the 

posted agenda, except that an agenda item may be advanced or heard later at the discretion of the 

Chairperson or by majority vote of the Commission unless upon a majority vote of the Commission 

or at the discretion of the Chair, find that the item should be acted upon earlier or later in the 

agenda because of its special nature; otherwise, items on the agenda will be acted upon as depicted 

below: 
 

a.  Briefing Session 

ba.  Call to order 

cb.  Approval of minutes 

dc.  Consent agenda (subdivision plats, site plans and landscape plans) 

ed.  Variances (non-public hearing items) 

fe.  Public hearings (zoning, special permits, replats, special development plans, major 

modifications, and variances, and other items that require a public hearing) 

f.    Study sessions (special projects, procedural matters, other matters not involving a specific 

case hearing, or activity not on the agenda) 

g.  Adjournment 
 

A recess in the meeting can be taken at the discretion of the Chairperson or upon a vote of the a 

motion approved by a majority of the Commission.  When such a recess occurs, it will be for a 

specific period of time announced by the Chairperson, after which the meeting will reconvene 

resume. 
 

Sec. 4. Other rules of order. 
 

The rules of order for any procedures not discussed herein shall be determined by the Chairperson. 
 

Sec. 5. Procedural Meeting Elements. 
 

The following procedure will normally be observed: 
 

1. Briefing Session Agenda: Citizens and interested persons will be allowed to address the 

Commission on any item listed on the briefing session agenda which is scheduled for 

consideration by the Commission after signing up to speak prior to the start of the briefing 

session meeting on a form provided by the City.  A maximum of 5 minutes will be made 

available for each speaker on an item. 
 

The Commission will assemble for a briefing session prior to the regular business meeting 

to discuss agenda items and other topics, which shall be open to the public.  The briefing 

allows staff to review agenda items with the Commission, including study sessions which 

must be limited in purpose, for consideration of procedural matters or other matters not 

involving a specific case hearing, or activity not on the agenda before the Commission, 

unless proper notification to the public and interested parties has been given in accordance 
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with Article IV, Section 1.  A written agenda must be posted for all study sessions as 

required for regular meetings.  
 

21. Regular Business Meeting Agenda: Citizens and interested persons will be allowed to 

address the Commission on any item listed on the regular business meeting agenda for a 

public hearing or for action by the Commission after signing up to speak prior to the start 

of the regular business meeting on a form provided by the City.  A maximum of 5three (3) 

minutes will be made available for each speaker on an item. 
 

a. Minutes. Previous meeting minutes are reviewed for accuracy by the Commission.  

Said minutes are not official until approved by a majority vote of the Commission.  

Approved minutes and proceeding recordings are available to the public in the 

Department of Development Services Department and posted on the City’s website. 
 

b. Consent Agenda. These items are considered by the Commission to be administrative 

in nature.  They will be acted upon by one motion, with no separate discussion of these 

items, unless desired by the Commission, in which case any item may be removed from 

the Consent Agenda at the request of any member and discussed and enacted 

considered separately. 

 

c. Public hearings. Staff will brief the Commission on each non-consent agenda item, 

followed by the applicant’s presentation of the request and questioning by the 

Commission.  The Chairperson will then open the public hearing for comments. 
 

Reasonable time will be allotted for comments from those in favor and from those 

opposed to the item under consideration.  In general, a maximum of 5 three (3) minutes 

will be made available for each speaker on the item.  If a large group delegation is 

present to speak on either side of an issue, the Chairperson may ask the group 

delegation to appoint a spokesperson to represent and speak on behalf of the group 

delegation during the public hearing period of testimony. 
 

Following testimony from both sides of an issue, the Commission may ask specific 

questions of the applicant.  Once discussion is complete, motions and amendments 

relative to the dispensation of an item will be taken, followed by discussion of the 

motions and voting. 
 

d. Motions. For items on the agenda where the Commission is the body of final authority 

(minutes, consent agenda items, and plats), a motion to approve, approve with 

conditions, or deny should be stated.  For items on the agenda where the Commission 

is a recommending body to the City Council (zoning, /special permits, special 

development plans, major modifications, applications and variances), a motion to close 

the public hearing and to recommend approval, approval with conditions, or denial 

should be stated. For members voting in opposition to a motion, It is recommended, 

but not required, that the member state for the public record the reason(s) why the 

member is voting in favor or in opposition to a motion.  (See also Article V.5.f. voting) 
 

e. Recommendations. The Commission will, from staff reports, field inspections, and 

evidence presented, formulate its recommendations to the City Council for disposition 



Page 7 of 12 
 

of the application.  Upon a recommendation of approval, the application will 

automatically be forwarded to the City Council.   
 

Upon a recommendation of denial for zoning classification or special conditions, the 

application will not be forwarded to the City Council unless the Department of 

Development Services Department or City Secretary’s office receives a letter from the 

applicant requesting an appeal within ten (10) days after of the Commission’s 

recommendation to deny action. 
 

i. Recommendations to deny (zoning): A recommendation to deny a request for a 

change in zoning classification or change in special conditions (as opposed to a 

special permit) by the Commission is considered to be with prejudice unless 

specifically stated otherwise.  Are considered to be with prejudice or if specifically 

stated, without prejudice.  Denial Wwith prejudice imposes a one-year waiting 

period from the date of denial on any applications for zoning change or special 

conditions requests involving the same property.  Denial Wwithout prejudice 

allows a substantially different application on the same property with no waiting 

period; however, the same or a substantially similar application for zoning change 

request will not be considered within one (1) year of a denial, whether with or 

without prejudice. 
 

A recommendation by the Commission to deny a request for a change in zoning 

classification or change in special conditions shall not be considered to be with 

prejudice if such request is appealed to the City Council and there denied without 

prejudice. 

 

The rules pertaining to denial with or without prejudice This does not apply to 

special permit requests, which may be considered at any time.   

 

Special development plans or major modification requests shall be considered in 

accordance with the provisions provided for in the planned development (PD) 

district ordinance that authorizes consideration of a special development plan or 

major modification. 
 

ii. Continuation of a public hearing: The Commission may, at its discretion, 

continue a public hearing if additional time is needed to provide information 

pertinent to the case, or if the applicant will not be available to testify on the date 

of the hearing.  If continued to a specific date and time (not to exceed 30 days), no 

additional notification is required.  If continued to an unspecified date, notification 

in accordance with Texas Local Government Code Chapters 211 (Municipal 

Zoning Authority) and/or 212 (Municipal Regulation of Subdivisions and Property 

Development) of the Texas Local Government Code, as amended, is required. 
 

Only the Commission and the applicant may request a continuance.  The A written 

request from the applicant must include the reason for the request and must be 

submitted to the Department of Development Services Department no later than 

3:00 p.m. the day of the scheduled meeting or requested during the meeting at 

which such item is being considered.  However, City staff may also request a 
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continuance of an item request, including but not limited to, due to correcting public 

notice related to consideration of an item, or providing information to the 

Commission that may not have been available at the time the agenda packet 

materials were distributed to the Commission. 
 

The Chairperson must announce the request for a continuance,; state the reason for 

the request, and state whether public comments testimony will be accepted prior to 

the motion to continue the public hearing and item request.  If the public hearing 

has been opened, the Commission has the discretion to allow public comments prior 

to the continuance of the item; otherwise, persons wanting to speak shall be 

afforded the opportunity to speak at the meeting at which the item is being 

rescheduled.  Public testimony will not be accepted unless someone in the public 

indicates that he or she will not be able to attend the future meeting, or a majority 

of the members vote to hear the testimony of all those present who wish to speak. 
 

f. Voting. All members shall vote unless such member he or she has a legal conflict of 

interest, as expressed in Article VII. below. 
 

A simple majority vote is required to determine a question the outcome of an item on 

the agenda being considered by the Commission.  In the event of a tie vote, the motion 

is considered to have failed.  An item will not be considered resolved until a motion, 

whether to approve, approve with conditions, deny, or to continue, passes.  In the event 

of a tie vote, the motion is considered to have failed and subsequent motions and votes 

shall be required resulting a majority decision for the item to be resolved.  Voting will 

be by a show of hands unless a roll call vote is requested by a member of the 

Commission, or by an electronic voting system if provided by the City at the dais.  If 

requested, the Chairperson will state the names of those voting in the affirmative and 

against a specific motion. 
 

g. Adjournment. At the conclusion of a regular business the meeting, the Chairperson 

will announce that the meeting is adjourned. 

 

ARTICLE VI.  ADMINISTRATIVE PROCEDURES 
 

Sec. 1. Applications. 
 

All applications shall be submitted and filed with the Department of Development Services 

Department on an application form provided by the City, including, all required information, 

before the item will be scheduled for a regular business meeting.  A schedule of filing deadlines 

for the upcoming year shall be published annually by the Department of Development Services 

Department annually in November. 

 

Applications will only be accepted by the City staff when fully completed and the associated 

application fees has have been paid. 
 

Sec. 2. Public Hearing Notifications. 
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ATTACHMENT 2 

 

CITY OF RICHARDSON 

CITY PLAN COMMISSION BYLAWS 

 
ARTICLE I.  PURPOSE AND AUTHORITY 
 

Sec. 1. Purpose. 
 

These Bylaws have been adopted by the City Plan Commission (Commission) concerning the 

duties of the Commission, the preparation of meeting agendas, the schedule and conduct of 

Commission meetings, the holding of public hearings, the preparation of reports and 

recommendations, and related matters.  The duties of the Commission are to make decisions 

regarding platting or replatting of land into subdivisions within the corporate limits of the City and 

make recommendations to the City Council regarding the regulations of the use of land, location 

of buildings, and the locations of businesses. The Commission shall have all the powers and duties 

authorized by State law, City Charter and City ordinances. The Commission shall have the duty to 

advise the City Council on the adoption and amendment of a comprehensive plan.   
 

Sec. 2. Authority. 
 

The Commission is empowered by the State of Texas in accordance with Chapter 211 (Municipal 

Zoning Authority) (Zoning Enabling Act) of the Texas Local Government Code, as amended, and 

Section 9.07 of the City Charter, as amended. 

 

ARTICLE II.  THE COMMISSION 
 

Sec. 1. Composition, Terms, and Compensation. 
 

In accordance with Section 9.07 of the City Charter, as amended, the Commission shall consist of 

seven (7) members and two (2) alternate members who shall be appointed by the City Council for 

two (2) year terms.  At least one (1) member shall reside in each of Council Districts 1 through 4 

of the City.  An alternate member shall, at the request of the Chairperson, sit for and in place of an 

absent regular member and shall, for the duration of the absence, be a regular member at such 

meeting.  (See also Article IV. Section. 2. Quorum).  

 

The members shall serve without pay.   

 

Each member and alternate member shall take an oath of office, administered by the City 

Secretary, prior to assuming the duties of the office. 
 

Sec. 2. Vacancies. 
 

A vacancy for an unexpired term of office shall be filled in the same manner as the original 

appointment and should be filled by the City Council at its earliest convenience for the 

Commission’s business to be conducted in the most efficient manner. 
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Sec. 3.  Attendance. 
 

Members shall maintain at least seventy-five percent (75%) attendance of all meetings.  

Unavoidable absences due to personal or family health issues, work obligations, or other 

unforeseen circumstances are acknowledged.  Each member of the Commission shall notify the 

Director of Development Services or designee of member’s intended absence in advance of a 

scheduled meeting.  If a member’s attendance falls below the minimum seventy-five percent (75%) 

attendance, then the Chairperson may initiate a discussion with the member about such member’s 

attendance record.  

 

ARTICLE III.  OFFICERS AND DUTIES 
 

Sec. 1. Chairperson.  
 

The Chairperson is appointed by the City Council.  The duties of the Chairperson are to: 
 

a. Preside over all Commission meetings, assure proper order of the Commission and the 

public in all proceedings, and sign all documents of the Commission. 

b. Decide all points of procedure unless otherwise directed by a majority of the 

Commission. 

c. Limit debate and discussion to the appropriate duration. 

d. Participate in all discussion, may make a motion, and vote on any matter before the 

Commission. 

e. Sign approved subdivision plats, other papers, and necessary documents on behalf of 

the Commission. 

f. Call special meetings of the Commission. 

g. Appoint committees when appropriate. 

h. Represents the Commission at official functions and in communications with the City 

Council. 
 

Sec. 2. Vice-Chairperson. 
 

The Vice-Chairperson is appointed by the City Council.  The Vice-Chairperson performs the duties 

of the Chairperson in the absence of the Chairperson or the inability of the Chairperson to act, and 

assists the Chairperson with other duties as requested.   
 

Sec. 3. Acting Chairperson. 
 

In the absence of both the Chairperson and Vice-Chairperson at a Commission meeting, the 

members of the Commission present at such meeting shall select from one of its members to serve 

as the Chairperson for such meeting.  The Director of Development Services shall open such 

meeting to allow for the Commission to select the presiding Chairperson.  
 

Sec. 4. City Staff Support. 
 

The Director of Development Services or designee shall designate an employee of the City to serve 

as a secretary for the Commission who shall keep and prepare the minutes of the meetings, keep 

and maintain the records of the Commission, prepare meeting agendas, arrange for proper and 

legal notice of public hearings, prepare and distribute the meeting agenda packets, determine 
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attendance in advance of each meeting to confirm a quorum will be present, attend to the 

correspondence of the Commission, and perform other secretarial duties as assigned. 

 

ARTICLE IV.  MEETINGS 
 

Sec. 1. Open Meetings Act. 
 

All meetings of the Commission shall be open to the public except for closed executive sessions 

authorized by state law. All meetings of the Commission shall be conducted in accordance with 

Texas Government Code Chapter 551 (Texas Open Meetings Act), as amended.  Citizens and 

interested persons are welcome to attend meetings of the Commission subject to maximum 

occupancy level for fire safety.   

 

When speaking, members of the public should observe the rules of order and decorum of the 

Commission.  Disruptive behavior from the audience (e.g. stamping of feet, whistles, yells, 

applause, jeers, and similar demonstrations) should not be permitted by the Chairperson. 
 

Sec. 2. Quorum. 
 

A majority of the regular members (including alternate members designated by the Chairperson to 

serve as a regular member) in attendance at a meeting (minimum 4 out of 7) constitutes a quorum 

and is required to conduct a meeting of the Commission.  In the event of the absence of a regular 

member, the Chairperson shall designate an alternate member to serve at such meeting.  If both 

alternate members are present, the Chairperson may: designate an alternate member to serve as a 

regular member for all agenda items; or may designate one alternate member to serve as a regular 

member for a specific agenda item(s) and designate the other alternate member to serve as a regular 

member for a different specific agenda item(s).  Additionally, in the event two (or more) regular 

members are absent and both alternate members are present, then both alternate members shall be 

designated to serve in the absence of such absent regular members.    

 

Sec. 3. Regular Meetings. 
 

Regular meetings are held on the first and third Tuesday of each month in the Council Chambers 

at the Richardson City Hall at 6:00 p.m. or on such dates, times, and locations when necessary.  

Citizens and interested persons are welcome to attend and to address the Commission on any item 

listed on the Commission’s agenda and shall sign up to speak on a form provided by the City.  (See 

also Article V., Section 5. Procedural Meeting Elements.) 
 

In instances where there are no regular business items or study session items, a meeting may be 

canceled by the Director of Development Services or designee. 

 

ARTICLE V.  MEETING PROCEDURES 
 

Sec. 1. Agenda Packet. 
 

No later than three (3) business days prior to the date of the scheduled meeting, the Development 

Services Department will deliver to each member a digital copy of the City Plan Commission 

Agenda Packet which contains the meeting agenda, previous meeting minutes (if completed), and 

a staff report and associated attachments for each agenda item.  Each member shall review the City 
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Plan Commission Agenda Packet prior to the meeting.  Members are encouraged to contact 

Development Services Department staff prior to the scheduled meeting with any questions or 

requests for information regarding the meeting agenda. 
 

Sec. 2. Discussion of Items and Vote. 
 

All members may participate fully in the discussion on any item; unless such member has a legal 

conflict of interest (see also Article VII. Ethics).  Only regular members including the Chairperson, 

shall make motions and vote, and in the event of the absence of a regular member, the alternate 

member(s) designated by the Chairperson to serve may make motions and vote on the agenda 

items that such alternate member(s) has been designated by the Chairperson to serve. 
 

Sec. 3. Order of Agenda. 
 

Items on the Commission’s agenda will be acted upon in the order in which they appear on the 

posted agenda, except that an agenda item may be advanced or heard later at the discretion of the 

Chairperson or by majority vote of the Commission; otherwise, items on the agenda will be acted 

upon as depicted below: 
 

a. Call to order 

b. Approval of minutes 

c. Consent agenda (subdivision plats, site plans and landscape plans) 

d. Variances (non-public hearing items) 

e. Public hearings (zoning, special permits, replats, special development plans, major 

modifications, variances, and other items that require a public hearing) 

f. Study sessions (special projects, procedural matters, other matters not involving a 

specific case hearing, or activity not on the agenda) 

g. Adjournment 
 

A recess in the meeting can be taken at the discretion of the Chairperson or upon a vote of the 

majority of the Commission.  When such a recess occurs, it will be for a specific period of time 

announced by the Chairperson, after which the meeting will reconvene. 
 

Sec. 4. Other rules of order. 
 

The rules of order for any procedures not discussed herein shall be determined by the Chairperson. 
 

Sec. 5. Procedural Meeting Elements. 
 

The following procedure will normally be observed:  
 

1. Regular Meeting Agenda:  Citizens and interested persons will be allowed to address the 

Commission on any item listed on the meeting agenda for a public hearing or for action by 

the Commission after signing up to speak prior to the start of the meeting on a form 

provided by the City.  A maximum of three (3) minutes will be made available for each 

speaker on an item. 
 

a. Minutes. Previous meeting minutes are reviewed for accuracy by the Commission.  

Said minutes are not official until approved by a majority vote of the Commission.  
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Approved minutes and proceeding recordings are available to the public in the 

Development Services Department and posted on the City’s website. 
 

b. Consent Agenda. These items are considered by the Commission to be administrative 

in nature.  They will be acted upon by one motion, with no separate discussion of these 

items, unless desired by the Commission, in which case any item may be removed from 

the Consent Agenda at the request of any member and discussed and considered 

separately. 

 

c. Public hearings. Staff will brief the Commission on each non-consent agenda item, 

followed by the applicant’s presentation of the request and questioning by the 

Commission.  The Chairperson will then open the public hearing for comments. 
 

Reasonable time will be allotted for comments from those in favor and from those 

opposed to the item under consideration.  In general, a maximum of three (3) minutes 

will be made available for each speaker on the item.  If a large group is present to speak 

on either side of an issue, the Chairperson may ask the group to appoint a spokesperson 

to represent and speak on behalf of the group during the public hearing. 
 

Following testimony from both sides of an issue, the Commission may ask specific 

questions of the applicant.  Once discussion is complete, motions and amendments 

relative to the dispensation of an item will be taken, followed by discussion of the 

motions and voting. 
 

d. Motions. For items on the agenda where the Commission is the body of final authority 

(minutes, consent agenda items, and plats), a motion to approve, approve with 

conditions, or deny should be stated.  For items on the agenda where the Commission 

is a recommending body to the City Council (zoning, special permits, special 

development plans, major modifications, and variances), a motion to close the public 

hearing and to recommend approval, approval with conditions, or denial should be 

stated. It is recommended, but not required, that the member state for the public record 

the reason(s) why the member is voting in favor or in opposition to a motion.  (See also 

Article V.5.f. voting) 
 

e. Recommendations. The Commission will, from staff reports, field inspections, and 

evidence presented, formulate its recommendations to the City Council for disposition 

of the application.  Upon a recommendation of approval, the application will 

automatically be forwarded to the City Council.   
 

Upon a recommendation of denial for zoning classification or special conditions, the 

application will not be forwarded to the City Council unless the Development Services 

Department or City Secretary’s office receives a letter from the applicant requesting an 

appeal within ten (10) days after the Commission’s recommendation to deny. 
 

i. Recommendations to deny (zoning): A recommendation to deny a request for a 

change in zoning classification or change in special conditions (as opposed to a 

special permit) by the Commission is considered to be with prejudice unless 

specifically stated otherwise.  Denial with prejudice imposes a one-year waiting 
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period from the date of denial on any applications for zoning change or special 

conditions involving the same property.  Denial without prejudice allows a 

substantially different application on the same property with no waiting period; 

however, the same or a substantially similar application for zoning change will not 

be considered within one (1) year of a denial. 
 

A recommendation by the Commission to deny a request for a change in zoning 

classification or change in special conditions shall not be considered to be with 

prejudice if such request is appealed to the City Council and there denied without 

prejudice. 

 

The rules pertaining to denial with or without prejudice does not apply to special 

permit requests, which may be considered at any time.   

 

Special development plans or major modification requests shall be considered in 

accordance with the provisions provided for in the planned development (PD) 

district ordinance that authorizes consideration of a special development plan or 

major modification. 
 

ii. Continuation of a public hearing: The Commission may, at its discretion, 

continue a public hearing if additional time is needed to provide information 

pertinent to the case, or if the applicant will not be available to testify on the date 

of the hearing.  If continued to a specific date and time, no additional notification 

is required.  If continued to an unspecified date, notification in accordance with 

Texas Local Government Code Chapters 211 (Municipal Zoning Authority) and/or 

212 (Municipal Regulation of Subdivisions and Property Development), as 

amended, is required. 
 

Only the Commission and the applicant may request a continuance.  A written 

request from the applicant must include the reason for the request and must be 

submitted to the Development Services Department no later than 3:00 p.m. the day 

of the scheduled meeting or requested during the meeting at which such item is 

being considered.  However, City staff may also request a continuance of an item, 

including but not limited to, due to correcting public notice related to consideration 

of an item, or providing information to the Commission that may not have been 

available at the time the agenda packet materials were distributed to the 

Commission. 
 

The Chairperson must announce the request for a continuance and state whether 

public comments will be accepted prior to the motion to continue the public hearing 

and item.  If the public hearing has been opened, the Commission has the discretion 

to allow public comments prior to the continuance of the item; otherwise, persons 

wanting to speak shall be afforded the opportunity to speak at the meeting at which 

the item is being rescheduled. 
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f. Voting. All members shall vote unless such member has a legal conflict of interest. 
 

A majority vote is required to determine an item on the agenda being considered by the 

Commission.  An item will not be considered resolved until a motion, whether to 

approve, approve with conditions, deny, or to continue, passes.  In the event of a tie 

vote, the motion is considered to have failed and subsequent motions and votes shall 

be required resulting a majority decision for the item to be resolved.  Voting will be by 

a show of hands unless a roll call vote is requested by a member of the Commission, 

or by an electronic voting system if provided by the City at the dais.  If requested, the 

Chairperson will state the names of those voting in the affirmative and against a specific 

motion. 
 

g. Adjournment. At the conclusion of the meeting, the Chairperson will announce that 

the meeting is adjourned. 

 

ARTICLE VI.  ADMINISTRATIVE PROCEDURES 
 

Sec. 1. Applications. 
 

All applications shall be submitted and filed with the Development Services Department on an 

application form provided by the City, including, all required information, before the item will be 

scheduled for a meeting.  A schedule of filing deadlines for the upcoming year shall be published 

annually by the Development Services Department. 

 

Applications will only be accepted by City staff when fully completed and the associated 

application fees have been paid. 
 

Sec. 2. Public Hearing Notifications. 
 

Proper and timely notifications required by state law will be the responsibility of the Development 

Services Department.   
 

Sec. 3. Withdrawal. 
 

A written request by the applicant to withdraw an application for any item will be honored provided 

that the request is submitted to the Development Services Department a minimum of twelve (12) 

calendar days prior to the date of the scheduled meeting. 

 

A written request for withdrawal of a public hearing item submitted less than twelve (12) calendar 

days before the scheduled meeting shall appear on the agenda for which it was advertised.  The 

request for a withdrawal of any item posted on the agenda will be announced by the Chairperson 

without the need for a vote by the Commission. 
 

Sec. 4. Information by Members Prior to the Meeting. 
 

Members are encouraged to contact Development Services staff prior to the meeting with questions 

to allow staff adequate time for research and to respond.  If time permits, staff responses to 

individual questions will be provided to the entire Commission via e-mail prior to the meeting.  If 

necessary, the staff response will also be presented during the meeting.  
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Sec. 5. On-site inspections. 
 

Each member is encouraged to physically inspect the subject properties on the agenda prior to the 

meeting to become fully acquainted with the property and the surrounding area. 

 

ARTICLE VII.  ETHICS 
 

Sec. 1. Conflicts of interest. 
 

All members are subject to Texas Local Government Code Chapter 171 (Conflicts of Interest) and 

the City Code of Ethics, as amended.  If a member determines that such person has a conflict of 

interest, such member shall complete a conflicts of interest affidavit provided by the City staff and 

shall be filed with the City staff person designated as the secretary for the Commission prior to 

Commission consideration of the related agenda item. If a member has a conflict of interest, such 

member shall not participate in or vote on the related agenda item.   
 

A member who is not sure whether such member has a legal conflict of interest shall notify the 

Chairperson and contact the Development Services Department and/or the City Attorney for 

assistance.   
 

A member who has a legal conflict of interest shall leave the meeting room at which the related 

item is being considered.  The Chairperson shall announce that the affected member has a conflict 

of interest and will not participate or vote on the related item. 

 

Sec. 2. Meetings with applicants and third parties. 
 

Members are strongly discouraged from meeting with applicants, citizens, or neighborhood 

representatives prior to the meeting at which such item will be considered to avoid the appearance 

of impropriety, or that a decision was made on any issue prior to the meeting, or that a member 

has access to information which was not available to the entire Commission. 
 

Applicants are encouraged by City staff to meet with citizens and neighborhood groups prior to 

the meeting of the Commission at which the Commission will consider the applicant’s item.  If the 

Commission wishes information to be given to a group prior to a meeting at which action will be 

taken on a particular item, the Commission may request City staff to meet with the group or to 

provide such written information as may be available. 
 

Sec. 3. Conduct. 
 

During Commission meetings, in dealings with each other, City employees, and the public 

appearing before the Commission, the members will conduct themselves in a courteous, polite, 

and professional manner, and shall refrain from rude and derogatory remarks, and statements as to 

motives and personalities.  Order and decorum must be preserved by the Chairperson during 

Commission meetings.  When wishing to speak, the member should be first recognized by the 

Chairperson, and upon receiving recognition, address the Commission confined to the matters 

before the Commission. 
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ARTICLE VIII.  COMMISSION SUPPORT/LIAISON 
 

Sec. 1. Staffing. 
 

The Development Services Department serves the Commission in an advisory capacity and will 

attend all meetings to advise the Commission on all matters affecting the physical development of 

the City.  The Department, at a minimum, will assist the Commission in the establishment of 

general planning policies for the City, recommend a land use plan that conforms to the established 

policies, and recommend zoning and subdivision controls that reflect the intent of the established 

policies. 
 

The Director of Development Services, or designee, presents the Commission’s recommendations 

on planning policies, land use plans, and zoning issues to the City Council, and officially serves 

as a liaison between the Commission and the Council.   
 

Department personnel will cooperate with other public and private agencies for the acceptance and 

implementation of the policies and plans adopted by the City Council (unless delegated to the 

Commission) and will supply information for and encourage interested public agencies and citizen 

organizations to promote the public understanding of planning policies and plans of the City. 

 

ARTICLE IX.  APPLICABILITY OF BYLAWS 
 

Sec. 1. Applicability of rules. 
 

These bylaws supersede any others heretofore adopted, provided, however, that any action taken 

by the Commission prior to the adoption of these rules shall be unaffected. 

 

ARTICLE X.  AMENDMENT TO BYLAWS 
 

Sec. 1. Amendments. 
 

These Bylaws may be amended or restated at any time upon a majority vote of the Commission 

provided however any proposed change or amendment to these Bylaws must be submitted to the 

Commission by a member of the Commission or the Director of Development Services or designee 

not less than two (2) weeks in advance of the meeting at which the change or amendment is to be 

considered for approval.  Any adopted change or amendment to these Bylaws shall be submitted 

to the City Council (see also Article XI. Adoption). 
 

Sec. 2. Periodic review. 
 

The Commission will review these Bylaws on a periodic basis to identify any areas of discussion 

or possible change. 

 

ARTICLE XI.  ADOPTION 
 

Sec. 1. Adoption. 
 

These Bylaws, as amended, shall become effective upon adoption by the Commission and will 

apply to all actions after the date when these bylaws take effect. 
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Amended by the Richardson City Plan Commission on January 6, 2026. 

 

 

 

 

________________________ 

Bryan Marsh, Chair 

City Plan Commission 
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